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[bookmark: _Toc107826309]Introduction
This document provides guidance on the process for submitting an application for a Medicinal Cannabis Permit under the Narcotic Drugs Act 1967 (the Narcotic Drugs Act). It is intended for use by existing medicinal cannabis licence holders to assist in the process of applying for a permit for cultivation and production activities. The permit application form is available on the ODC website: www.odc.gov.au.
If a medicinal cannabis licence authorises cultivation and production for medicinal or scientific purposes, the licence holder can apply for a permit to grow cannabis plants and/or produce cannabis or cannabis resin. Permits will then be used to manage the risk associated with the volume and type (ie. high/low THC) of cannabis material. Permits will be issued on a ‘per activity, per site’ basis, and will generally have a maximum validity period of twelve months from date of grant.
Licence holders should read their licence conditions carefully before applying for a permit to ensure authorisation to undertake the particular activities being applied for in the permit. If the licence includes a condition that limits the intended activity or includes a condition that must be met prior to submitting a permit application, a licence variation may be required.
Note: The Narcotic Drugs Act authorises the delegate to make a range of decisions and take a number of different actions in relation to licences and permits authorised under the Act. In practice, the delegate works within the Office of Drug Control (ODC), part of the Department of Health and Aged Care. This document generally refers to the ODC, as the ODC administers the Narcotic Drugs Act, however, it is a delegate who makes decisions on particular applications and licences.
[bookmark: _Toc107826310][bookmark: _Hlk90649775]Glossary
This guideline uses some terms that are defined in the Narcotic Drugs Act, Narcotic Drugs Regulation 2016 (Narcotic Drugs Regulation), and the Single Convention on Narcotic Drugs 1961 as amended (Single Convention). Where a term defined in those instruments is repeated below it is included for convenience only. In the case of any inconsistency, the term as defined in the Narcotic Drugs Act or Narcotic Drugs Regulation applies.
[bookmark: _Hlk90650221]Cannabis means the flowering or fruiting tops of the cannabis plant (excluding the seeds and leaves when not accompanied by the tops) from which the resin has not been extracted, by whatever name they may be designated.
[bookmark: _Hlk91053655]Cannabis drug means
a) cannabis; or
b) cannabis resin; or
c) extracts of cannabis; or
d) tinctures of cannabis; or
e) another drug that includes, or is from, any part of the cannabis plant.
Cannabis plant means any plant of the genus Cannabis.
Cannabis resin means the separated resin, whether crude or purified, obtained from the cannabis plant.
Cultivation includes the following:
a) sow a seed of a cannabis plant;
b) plant, grow, tend, nurture or harvest a cannabis plant;
c) graft, divide or transplant a cannabis plant;
but does not include the separation of cannabis or cannabis resin from a cannabis plant.
High THC means cannabis with a greater than 1% tetrahydrocannabinol (THC) content by weight (>10g/kg), as measured in dried flower at 10% moisture content.
Low THC means cannabis with a less than or equal to 1% tetrahydrocannabinol (THC) content by weight (≤10g/kg), as measured in dried flower at 10% moisture content.
Manufacture means all processes, other than production, by which drugs may be obtained and includes refining as well as the transformation of drugs into other drugs.
Plant unit means any cannabis plant that has formed roots. 
Production means the separation of cannabis and cannabis resin from the plants from which they are obtained.
Starting material, in relation to a cannabis or narcotic drug, means a drug used in the manufacture of the cannabis or narcotic drug.
[bookmark: _Toc107826311]How to complete the application form – Medicinal Cannabis Permit - Cultivation and Production
[bookmark: _Toc107826312]Screening questions
The screening questions are the minimum requirements that a licence holder must meet before an application for a permit can be submitted.
[bookmark: _Toc107826313]Part 1 – General details
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[bookmark: _Toc107826314]Section 1: Licence holder details
Licence holder name:
This is the name of the person or body corporate as it appears on the licence.
Licence number:
This is the identifying alphanumeric code at the top of the licence. For example, MC001-S01.
Person(s) authorised to discuss the application with the Office of Drug Control (ODC):
The person completing and submitting the application must have authority to act on behalf of the applicant in relation to this application and any subsequent permit, should one be granted.
[bookmark: _Toc107826315]Section 2. Licenced premise details for this permit.
This relates to the details of the particular site that this permit is to be associated with. Provide the site address as listed on the medicinal cannabis licence.  As permits will be granted for particular activities to be undertaken at a particular site, licence holders with multiple sites will need to submit separate permit applications for the activities to be undertaken at each site.
High THC or low THC?
This application form splits proposed total quantities into high THC and low THC fields. For the purposes of this permit, a cannabis seed or plant is considered low THC if the concentration of any resulting cannabis flower or cannabis resin is equal to or less than 1%. Cannabis plants which have a low concentration of THC are considered to have a lower risk profile, and therefore do not require the same level of security as cannabis plants which have a high concentration of THC (ie. greater than 1%).
Any areas on the site to be used for low THC plants only, please indicate this in the floor plan. The sections of this form that indicate quantities of low THC plants, cannabis and cannabis resin will subsequently be associated with these particular areas.
Areas indicated for high THC are not strictly limited to plants of >1% THC concentration and above only. For mixed crops (both low and high THC), these areas should be marked as high THC.
What counts as a cannabis plant?
The Narcotic Drugs Act defines a cannabis plant as being any plant of the genus cannabis or part thereof. However, when counting the number of plants for the purposes of permitted maximums, it is important to identify when part of a cannabis plant should be counted as a plant.
For the purposes of the cultivation and production permit, a ‘plant unit’ is one that has formed roots. 
When making clones of cannabis plants by taking cuttings from an existing plant (generally referred to as a mother plant), this is considered to be a separate plant unit once it has been placed into soil or similar growth medium. This allows for cuttings taken to clone plants to be distinguished from waste cuttings taken as part of plant maintenance.
When making clones of cannabis plants by taking tissue culture samples from an existing plant, this is counted as a plant unit when roots have formed.
Once a seed has been germinated and formed roots, it will be counted as a plant unit.

[bookmark: _Toc107826316]Part 2 – Existing cannabis material at date of application (for existing permit holders only)
This section must be completed by licence holders with active permits who wish to continue activities beyond the expiry date of the relevant permit. Any seeds, plants, cannabis or cannabis resin still in the licence holders’ possession or control and not destroyed at the end of the permit period will need to be accounted for in the new permit.
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[bookmark: _Toc107826317]Type of cannabis material
Complete the fields in Part 2 as relevant for each of the following types of cannabis material.
Seeds – provide the quantity of any seeds anticipated to be held at the expiry of the permit, which are not in the process of being germinated.
Cannabis plants – provide the quantity of cannabis plants anticipated to be held at the expiry of the permit. This may include (but is not limited to): cuttings, seedlings, flowering plants, or ‘mother’ plants used for cuttings or tissue culture. Further information can be provided in the comments section if required.
Cannabis – provide the dry weight (kg) of cannabis anticipated to be in the licence holders’ possession or control at the expiry date of the existing permit, along with a description of the intended purpose (e.g. retention samples, dried cannabis pending supply, etc.).
Cannabis resin – provide the weight (kg) of any cannabis resin anticipated to be in the licence holders’ possession or control at the expiry of the existing permit, along with a description of the intended purpose.
Other – if there is another type of cannabis material anticipated to be in the licence holders’ possession or control at the expiry of the existing permit (e.g. leaf samples or waste), please provide details here if it is to be accounted for in the new permit.
Example:
An existing permit allowed for 500 seeds to be obtained. Over the permit period, 400 seeds have been germinated and cultivated into plants. The licence holder intends to keep the remaining 100 seeds, however no further seeds will be obtained, as cuttings will be used for propagation in future. The remaining 100 seeds will need to be included in the total maximum units for the new permit in Part 6 – Permit details (Note: If these seeds are planned to be germinated during this period, the units of cannabis plants that the germinated seeds produce will also need to be included.)
If the seeds are a mix of low and high THC, separate the units into the low or high THC column accordingly. If the THC level is unknown, place the total amount in the high THC column.
[bookmark: _Toc107826318]Part 3 - Overview of activities: 
The purpose of Part 3 of the application is to provide details on the cultivation and/or production activities the licence holder intends to conduct during the life of this permit. Clearly articulate whether cannabis plants will be cultivated for the purpose of producing medicinal or therapeutic goods, for the purpose of plant research (including strain development), or a combination of both.
The overview should include a general breakdown of the estimated crop cycles that are intended for cultivation and harvest during the proposed permit period (separated into low THC and high THC values). This can be simplified into monthly estimates rather than specific crop commencement dates, however, please specify if any of the proposed crops must be cultivated at a particular time of the year (for example, seasonal factors for outdoor cultivation). This information will assist the ODC in forecasting the amount of cannabis to be cultivated and produced across the calendar year. However, crop cycle information will not be specified in detail on the new permit. 
If an application is for a permit to undertake the cultivation of plants for medicinal or scientific purposes, but not also the production of cannabis or cannabis resin, details should be provided of arrangements with another holder of a licence under the Narcotic Drugs Act who will be undertaking the production activities, along with copies of all relevant contracts. Similarly, if applying for a permit to produce medicinal cannabis but not also undertake cultivation activities, please explain the arrangement in place with a licenced cultivator. If the cultivation of plants is for scientific purposes with no intention to produce any cannabis or cannabis resin, please ensure that this is explained in the overview section. 
Use this section to describe any additional cultivation activities to be undertaken, such as plant breeding or creating clones to supply to other licence holders. 
If additional space is required to outline proposed activities or estimated crops, please include this as a clearly labelled attachment.
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[bookmark: _Toc107826319]Part 4 – Propagation materials: 
This section will outline the types and quantities of materials (seeds, cuttings or other) to establish the plants intended for cultivation and production under this permit. If propagating more plants than required for crops, this can be accounted for in the following table:
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If using the field ‘other’, please provide details as to what material is being obtained.
[bookmark: _Hlk86847911]Name and contact of the entity that propagation material is intended to be obtained from
This relates to any plant material to be obtained from another authorised source, including other licences held by the licence holder under the Narcotic Drugs Act or other legislation (eg. a state hemp licence). Only use this section to indicate the source of new material; existing permit holders please indicate the existing amounts to be held over between permits in ‘Part 2 Existing cannabis material (for existing permit holders only)’
Quantity of propagation material to be obtained: Provide details of any relevant materials to be obtained over the period of the permit. This is material to be obtained from another licence holder or legal overseas supplier to be used for plant propagation.
If using existing plant material (i.e. from a previously held a medicinal cannabis permit), please only list the new materials to be obtained in this section, and use the table in Part 2 ‘existing cannabis material’ for any quantities to be transferred in from the existing permit.
Estimated losses (%) during the propagation phase: This is the percentage of plants (on average) the licence holder anticipates will not survive propagation, or may not be found suitable for their intended purposes, such as inclusion in crops or as the source of genetic material for further propagation (e.g. plants to take cuttings or tissue samples from).
This figure is an estimate only. If a higher than expected percentage of plants with desirable traits that survive propagation, these can still be used for cultivation purposes as long as the maximum quantities stated in Part 6 are not exceeded as a result.  Please note that in the event of higher than expected losses, if all authorised propagation materials have already been consumed a permit variation will be required to request an increase to the approved maximum, if more are desired.
Example:
100 plants are proposed to be cultivated over the life of the permit, with an estimated loss of 5% during propagation, therefore 105 seeds should be listed in Part 6 ‘permit details (schedules) to take into account the estimated amount of the seeds that will fail during propagation.
Counting seeds
Seeds must be counted as individual units. When describing the quantities of seeds being obtained it is expected that this will be an exact number in line with the specific business transaction (such as a purchase of 100 seeds).
Alternatively, when considering the quantities of seeds, if it is not feasible to determine in an exact number, for example if a seed counter is not available, then it is acceptable to estimate the quantity of seeds using the following method.
Example:
If 10 seeds together weigh 1 gram, then 100 grams of seeds would be approximately 1000 seeds.
Different strains may need to be calculated separately if there is a high degree of variance in seed sizes.

[bookmark: _Toc107826320]Part 5 – Permit details
Use this section to indicate the specific timeframe and quantities of plants that you are requesting to cultivate and/or produce:
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Proposed permit start date: This is the proposed date for the permit activities to start. This date will be considered during the assessment of the application. If a shorter than 12 month permit period is required, please indicate this here. Depending on the proposed activities and the type of cannabis plants to be cultivated (e.g. high THC or low THC) the ODC may require a site inspection prior to a permit being granted.
Be aware that the quantities of crops requested in this form should be reasonable to cultivate and harvest within a twelve-month period.
[bookmark: _Toc107826321]Part 6 – Permit details (Schedules)
This part of the form includes proposed schedules for the licence holder to complete outlining the specific types and quantities of cannabis material that the licence holder requests it be permitted to obtain, cultivate, and produce under the relevant licence for a particular licensed site.
If the section is not relevant to the current licenced activities, mark as N/A (not applicable), or contact MCS@health.gov.au for assistance.
[image: ]
Further guidance on completing each row of the schedule is set out below.
[bookmark: _Toc107826322]Genetics (Seeds)
[image: ]
Total units authorised to be obtained from other sources over the life of the permit
This includes seeds being obtained from external sources (e.g. import or another licence holder).
If the site has designated separate areas for the cultivation of low THC plants and high THC plants, give consideration to whether seeds for certain strains were obtained specifically for use in that area.
Example
If 1000 cannabis seeds of low THC are obtained to be cultivated outdoors as well as 500 seeds of high or mixed THC concentration to cultivate indoors, these should be indicated in the separate columns as applicable. 
If all cultivation areas on the site are intended for high THC strains, provide the total number of seeds intended to be obtained in the high THC column.
Total units authorised to be harvested over the life of the permit
Indicate the total number of seeds that the licence holder intends to generate from plant breeding. If the licence holder plans to conduct any crossbreeding research and are not yet sure of the resultant THC concentration, count these as high THC.
Maximum units authorised to be on the premises at any one time
Indicate the proposed maximum number of seeds intended to be held on the premises at any one time, separated as low THC, and high THC (or mixed concentration). 
[bookmark: _Toc107826323]Part 7 – Supply
The table in Part 7 allows the licence holder to select from a list of authorised supply pathways and provide details of the supply under those pathways, including the information required for each supply pathway type, and is to be completed for all intended supply of cannabis, cannabis resin or other plant material (e.g. seeds, cuttings, tissue culture samples) to other entities under this permit. The licence holder must indicate at least one intended permitted supply.
It is the responsibility of the licence holder to ensure that the recipient has the appropriate authority to receive that material for the purpose that it is being supplied. Under section 17A of the Narcotic Drugs Regulation 2016, records of all authorised activities including supply must be kept.
Include details of any proposed recipients known at the time of application. The supply pathways that are proposed in this section will be used to determine which supply pathway categories are provided on the permit. These pathways authorise entities to supply to recipients within standardised categories. These categories will be specified on each permit and will also be dependent on the supply activities requested in the submitted application.
If the licence holder proposes to supply cannabis material for a purpose that is not listed in this table, please provide details of this in ‘Part 3 (overview of activities)’. Such proposals for supply may require additional consideration to determine if they are suitable.
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[bookmark: _Toc107826324]Part 8 – Attachments
If the application is for a permit that relates to a medical cannabis licence that authorises the cultivation of cannabis plants or the production of cannabis or cannabis resin but does not authorise the manufacture of a cannabis drug – copies of all contracts that are in place between the applicant for the permit and a person who is authorised by a medicinal cannabis licence to do any of the following:
a) supply cannabis plants
b) produce cannabis or cannabis resin
c) manufacture a cannabis drug.
For the purpose of inspection, licence holders must provide details confirming which areas of the licenced site will be used for cultivation and production activities under this proposed permit and outlining the processes for providing access for ODC inspectors on the relevant site. 
Evidence supporting the total area of the growing area to be used to cultivate the proposed plants must also be provided, along with any other relevant supporting documentation for the application.
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[bookmark: _Toc107826325]Part 9 – Additional requirements for an initial permit
[bookmark: _Hlk86842598]If this application submitted by the licence holder is the first permit for the authorised activity at the particular site, Part 9 of the application must be completed. 
The licence holder must provide a copy of the risk management plan that will be used to manage risks associated with the activities authorised by the licence, including risks posed to the health and safety of people and risks posed to the environment. 
The licence holder must also provide documentation (policies/standard operating procedures) relating to the location at which the activities authorised under the permit will take place. This documentation must include details on:
how persons entering the location will be controlled
how unauthorised access at the location will be prevented, monitored, detected and recorded
the physical security being used to prevent, monitor and detect the loss of cannabis plants, cannabis drugs and starting materials relating to such drugs
the loss and theft of cannabis plants, cannabis drugs and starting materials relating to such drugs
the disposal and destruction of cannabis plants, cannabis drugs and starting materials relating to such drugs
the supply, delivery and transportation of cannabis plants, cannabis drugs and starting materials relating to such drugs
arrangements with emergency services (including a police service or relevant local government authority) to deal with loss, theft, spoilage, disposal and destruction of cannabis plants, cannabis drugs and starting materials relating to such drugs
the retention of records; and 
the engagement of suitable staff.
Licence holders should note that one policy or procedure may cover more than one of the topics above.
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[bookmark: _Toc107826326][bookmark: _Hlk90055227]Declaration
The applicant must sign the declaration to confirm that the information provided in the application form (and any supporting documents) is true, correct and complete, at the time of submission, to the best of its knowledge. It is an offence to provide false or misleading information (see section 137.1 of the Criminal Code Act 1995 (Cth)).
[bookmark: _Toc90052900]Read this guidance document carefully to ensure accurate information is provided, as this will directly impact the quantities that may be approved in your permit. Where the licence holder is a body corporate, the person signing the application form must be a person who is authorised to make such an application on behalf of the licence holder.
[bookmark: _Toc107826327]Submitting the application
Completed application forms, and all relevant attachments, must be submitted by email to MCS.Application@health.gov.au.
[bookmark: _Toc107826328]Assistance
[bookmark: _Hlk87341915]You can seek assistance from the ODC on the completion and submission of the application by contacting (02) 6289 4628 during business hours or by emailing MCS.application@health.gov.au.
The ODC contact officer cannot:
provide advice on whether you require a licence/permit under the law
provide business advice
submit an application on your behalf
give approval 
accept payment.
[bookmark: _Toc107826329]Withdrawing an application
An application may be withdrawn at any time before a decision has been made, but the application fee is not refundable. If you decide to withdraw your application, then an email to this effect should be sent to MCS.application@health.gov.au.
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Part 4 - Propagation materials
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Part 5 — Permit details
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Part 7 - Supply
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Part 8- Attachments
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Part 9- Additional requirements for an initial perm

If this application is for the first permit for this activity relating to this location as authorised by the licence, the following documents must also be provided:

Document: Name of document
(and page number if applicable)

2. Riskmanagement plan detailing management of risks associated with the activities authorised by the licence,

cluding risks posed to the health and safety of people and risks posed to the environment

Standard operating procedures and/or policies that deal with the following matters:

b. _How persons entering the location will be controlled

c._How unauthorised access at the location will be prevented, monitored, detected and recorded;

d. The physical security being used to prevent, monitor and detect the loss of cannabis plants, cannabis drugs and
starting materials relating to such drugs

e._The loss and theft of cannabis plants, cannabis drugs and starting materials relating to such drugs

f._The disposal and destru ing materials relating to such drugs

ion of cannabis plants, cannabis drugs and stat

g The supply, delivery and transportation of cannabis plants, cannabis drugs and starting materials relating to such
drugs

h. The arrangements with emergency services (including a police service or relevant local government authority) to deal
with loss, theft, spoilage, disposal and destruction of cannabis plants, cannabis drugs and starting materials relating
to such drugs

The retention of records

j._The engagement and retention of suitable staff
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